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LDR-19-05 Administrative Amendments: Umbrella Approvals, Field Changes, 
Combined Approval, and Technical Corrections 

3.09 Multiple Structures and Uses 

… 

B. Multiple Uses in a Structure and Umbrella Approval. 

… 

(2) Umbrella Approval 

(a) The Administrative Officer or Development Review Board may approve two (2) or more 

separate uses in a single principal building or structure in conjunction with site plan, PUD or 

conditional use approval, provided all of the proposed uses are permitted or duly approved 

conditional uses in the underlying zoning district and all other applicable standards are met.  Such 

standards may concern trip ends, parking spaces, gross floor area dedicated to uses where 

applicable, number of restaurant or retail food establishment seats, and other numerical 

standards related to the provisions of these regulations. This shall be known as an umbrella 

approval. 

(b) Where an applicant with umbrella approval proposes a minor change in use, the 

Administrative Officer may approve the change as an administrative action and grant a zoning 

permit. The criteria for determining if the change is minor shall include an assessment of projected 

p.m. peak hour trip ends, required parking spaces, and other numerical criteria specified in the 

umbrella approval. If the applicable numerical criteria are the same or fewer than those specified 

in the umbrella approval, the change may be deemed minor. 

… 

 

3.10 Accessory Structures and Uses 

… 

F. Accessory Uses in the IC and IO districts.   

… 

(5) No individual accessory use may exceed 3,000 SF in gross floor area except for retail sales 

food establishments, which shall not exceed 5,000 SF GFA. 
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14.05 Application, Review, and Approval Procedure 

… 

I.  Field Changes and As-Built Plans 
(1)  Field Changes 

(a)  During construction, the Administrative Officer may authorize or require, in writing, at 

his/her own determination or upon the request of the applicant, minor adjustments to a site plan 

which do not affect the substance of the site plan approval. to the approved site plan when such 

adjustments are necessary in light of technical or engineering considerations, the existence or 

materiality of which was first discovered during actual construction. Such minor adjustments shall 

be consistent with the spirit and intent of the approved site plan.  All determinations of eligibility 

for field changes are subject to the discretion of the Administrative Officer. 

(b)  Where unforeseen conditions are encountered which constitute require any material 

change to an approved site development plan or where the developer otherwise wishes to modify 

the approved site plan for other reasons, a an amendment to the approval site plan application 

shall be filed with the Development Review Board or Administrative Officer for review in 

accordance with procedures required for the amendment ofsuch applications. 

(2)  As-Built Plans 

(a)  Upon completion of any development or redevelopment pursuant to an approved final 

site plan involving field changes as set forth in (1)(a) above, and prior to the issuance of a 

certificate of occupancy by the Administrative Officer, the applicant shall submit to the 

Administrative Officer as-built plans in paper and digital form, prepared and certified by a licensed 

engineer, architect, landscape architect or surveyor, showing the location of all site 

improvements, as constructed. Such plan shall be based on a field survey. 

(b)  Said as-built plan shall be reviewed by the Administrative Officer to determine if it is in 

compliance with the approved final site plan, including any field changes authorized under 

subsection 1(a) above.  The Administrative Officer shall specify indicate its compliance with or 

variation from the approved final site planthe Land Development Regulations by signature, and 

shall file one (1) copy with the Department of Planning and Zoning. 

(c)  If variations from the approved final site plan exist, an amended site plan shall be filed 

with the Development Review Board for review in accordance with the same procedures required 

for initial applications. 

(3)  The provisions of this Section 14.05(H) shall apply to all types of approvals granted by the DRB 

and/or Administrative Officer, including but not limited to subdivisions, PUDs, site plans, 

miscellaneous approvals, and conditional use permits. 

 

14.09 Administrative Review 

A. Authority. The Department of Planning and Zoning is hereby authorized to conduct administrative 

review and approval of site plan applications for principal permitted uses and conditional uses, as 

provided below. 
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B. Determination of Eligibility, except within the City Center Form Based Code District. All 

determinations of eligibility for administrative review are subject to the discretion of the Director of 

Planning and Zoning. The Administrative Officer shall not approve administrative amendments to master 

plans, subdivisions, or variances. The Administrative Officer may review, approve, approve with 

conditions, or deny administrative amendments to site plans involving a principal permitted use, site plans 

involving an approved conditional use, and site plans of planned unit developments, if the proposed 

amendment meets one or more of the following criteria: 

(1)  Relocation of site improvements and/or accessory structures that have been previously 

approved, provided that such relocations do not alter the approved coverage for the site. 

(2)  Re-approval of plans if a permit issued by the Development Review Board has expired within 

the preceding six months and no changes or alterations of any kind are proposed, including those 

outlined in (4) below. 

(3)  Approval of plans showing as-built adjustments beyond standard field adjustments, provided 

that such adjustments do not require the amendment of any condition of approval in the most recent 

findings of fact. 

(4)  Minor alterations to an approved landscaping plan such as substitution of appropriate similar 

species or landscaping or hardscaping materials, provided that the total value of landscaping 

proposed in the amended plan is equal to or exceeds the amount approved by the Development 

Review Board.  

(5)  An increase in building area and/or impervious coverage totaling less than five thousand 

(5,000) square feet or three percent (3%) of the overall site coverage, whichever is smaller. Applicants 

are advised that the cumulative total increase in building area and/or site coverage cumulatively 

permitted through all administrative amendments on any one lot shall not exceed five thousand 

(5,000) square feet or three percent (3%) of the overall site coverage, whichever is smaller. 

Development Review Board approval shall be required for any amendment exceeding these limits. 

(6)  All coverage and other limitations pursuant to these regulations shall apply in determining 

whether an administrative amendment shall be approved. 

(7)  Applications submitted pursuant to Section 3.06(J) of these Regulations (Exceptions to 

Setback and Lot Coverage Requirements for Lots Existing Prior to February 28, 1974). 

(8)  Changes in use of all or part of a building or structure with prior site plan approval to a 

permitted use in the applicable zoning district, provided the proposed use, whether solely or in 

combination with other uses subject to the same approval, will not result in any permitting 

requirement or threshold being exceeded or violated. 

 

C.  Determination of Eligibility within City Center Form Based Code District. The Administrative 

Officer shall review all applications except: 

(1) Applications for Subdivision or modifications to subdivisions (except Minor Lot Line 
Adjustments); 
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(2) Applications involving new proposed public rights-of-way, parks, or other land proposed to 
be deeded to the City of South Burlington; 

(3) Requests for development within any of the water or wetlands resources identified within 
Article 12 of these Regulations; 

(4) Applications for development within Areas of Special Flood Hazard; or 

(5) Where specifically stated in these Regulations 

D.  Reporting of Decisions. All administrative approvals, except those within the City Center FBC 

District, shall be reported by the Administrative Officer to the Development Review Board at least 

annually, and all such decisions of the Administrative Officer shall state that the decision may be appealed 

in accordance with State law. 

E.  Combined Administrative Review and Zoning Permit. Where a decision issued by the 

Administrative Officer contains no conditions requiring modifications to plans or supplemental 

submissions, the Administrative Officer may issue any required zoning permit concurrently with the 

decision. 

 

Appendix E: Submission Requirements 
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Submittal requirement

√ √ √ √ √ √ √ √ √ √ Completed application form; three (3) one (1) full-sized, one (1) reduced 

[11" x 17"], and one (1) digital copy of plans; and a list of the owners or 

record of abutting property owners

All Districts Except City Center FBC City Center FBC District

BASIC INFORMATION


